5 STEPS TO
DECLUTTER
ANY ROOM

Regain peace and order in
your home, one step at a time.
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FIND YOUR

INTRODUCTION

Are you feeling overwhelmed by the clutter in your home? You're
not alone. Many of us struggle to find the time and energy to get
organized, and it can feel like an impossible task. But the truth is,
decluttering doesn’t have to be complicated or stressful. With the
right approach, you can bring order to any room in your home, one
small step at a time.

This guide is here to help you get started. Whether you're tackling
a chaotic kitchen, an overflowing closet, or a cluttered living room,
these five simple steps will give you a clear plan to declutter with
ease. You deserve a peaceful, organized space where you can relax
and focus on what really matters—let's make that happen together!
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STEP 1: SET YOUR INTENTION
FOR THE SPACE

Before diving into decluttering, take a moment to think about how
you want this room to serve you and your family. Is it meant to be

a peaceful retreat, a functional workspace, or a cozy area for family
time? Defining the room’s purpose helps you focus on what truly
belongs there.

Why It's Important:

Setting a clear intention makes the decluttering process easier.
When you're clear about what the space should be, it becomes
simpler to make decisions about what items support that
purpose—and which ones are just taking up space. For example,
if you're transforming a spare bedroom into a home office, do you
really need those boxes of old clothes? Probably not.

How to Do It:

1. Picture Your Ideal Space: Close your eyes and imagine how you
want the room to look and feel when it's organized. Is it calm
and clutter-free? Filled with only what you need and love? Let
this vision guide you.

2. Write Down Your Intention: Physically write down the room'’s
purpose on a piece of paper, sticky note, or in your phone.
Maybe it's “A peaceful place to relax after a long day” or “A tidy
workspace to stay productive.”

3. Keep It Visible: Place your intention somewhere you'll see it
as you work—on the door, a table, or even a mirror. This simple
reminder will keep you grounded when you feel overwhelmed or
unsure about whether to keep an item.

Pro Tip:

If you're struggling to get clear on the room’s purpose, ask yourself:
Who will use this room the most? What activities happen here
regularly? Defining these answers will help you visualize a space
that works for everyone, making decluttering decisions easier.



STEP 2: GATHER THE TRASH
FIRST

Now that you've set your intention, it's time to dive in. Start with the
easiest task: gathering up all the trash. This includes anything that's
broken, expired, or things you know immediately should be thrown
away—Ilike old papers, empty containers, or that lone sock with no
match.

Why It's Important:

Starting with the trash gives you an instant win and visible
progress. By clearing out obvious clutter, you're creating space and
momentum for the bigger decisions ahead. Plus, it's a quick task
that can help you break through any feelings of overwhelm.

How to Do It:

1. Grab a Trash Bag: Walk around the room and pick up anything
that's clearly trash—wrappers, old receipts, broken toys, dried-
out pens, or anything else that you know belongs in the bin.

2. Be Ruthless: If it's broken beyond repair, expired, or has no real
use, don't second-guess it. This isn't the time to overthink—just
toss it.

3. Recycle Where You Can: Separate recyclables like paper, glass,
and plastics. This way, you're decluttering and helping the
environment at the same time.

Pro Tip:

Once you've finished gathering trash, take a moment to admire the
progress. Even this small step can make the room feel lighter and
give you the motivation to keep going.



STEP 3: SORT AND CATEGORIZE

With the trash out of the way, it's time to tackle what's left. Sorting
and categorizing items helps you see exactly what you have and
decide what stays or goes. This step is all about organizing the
room’s contents into clear groups, so you can make intentional
decisions.

Why It's Important:

Sorting items into categories gives you a clear picture of the space.
It also prevents you from getting overwhelmed by having to make
big decisions too soon. By grouping similar items, you can start to
notice duplicates, things you no longer need, and items that belong
elsewhere in the house.

How to Do It:

1. Create Piles: Make separate piles for each category—Keep,
Donate, Trash, and Relocate.

« Keep things you use regularly or love.
« Donate items in good condition that no longer serve you.
« Trash anything broken or unusable.

2. Relocate: Items that don't belong in this room.

3. Stay Focused: As you sort, resist the urge to wander into other
rooms to put things away. Instead, put all “Relocate” items into a
box and deal with them later. This keeps you focused on the task
at hand.

4. Work in Sections: If the room is large or overwhelming, break it
down into smaller areas. Tackle one corner, shelf, or drawer at a
time. This keeps the process manageable.

Pro Tip:

Once you've finished gathering trash, take a moment to admire the
progress. Even this small step can make the room feel lighter and
give you the motivation to keep going.



STEP 4: ORGANIZE AND
CREATE SYSTEMS

With your items sorted and categorized, it's time to give everything
a proper home. Organizing isn't just about tidying up—it's about
creating simple systems that make it easy to keep the space
clutter-free in the future.

Why It's Important:

A well-organized space functions better. By giving each item a
designated place and creating systems for how things are stored,
you make it easier to maintain the room over time. This prevents
clutter from creeping back in and helps everyone in your home
know where things belong.

How to Do It:

1. Group Like Items Together: Start by organizing similar items in
one place. For example, all books on one shelf, all office supplies
in a drawer, or all toys in one basket. Grouping items makes it
easier to find what you need quickly.

2. Use Storage Solutions: Bins, baskets, and containers are your
best friends. Use them to keep smaller items neatly stored and
labeled. Clear containers can be especially helpful because you
can see what's inside at a glance.

3. Think About Accessibility: Store frequently used items in easy-
to-reach places. Things you only use occasionally can be placed
higher up or in less accessible spots. This makes the room more
functional day-to-day.

Pro Tip:

Label everything! Whether it's bins, drawers, or shelves, labels
make it easier for everyone in the household to know where things
go. This simple step helps keep the systems you create intact,
preventing clutter from returning.



STEP 5: CREATE A RESET
SCHEDULE

Congratulations! You've decluttered and organized your space. But
the key to keeping it clutter-free is regular maintenance. Setting
aside just a few minutes each week to “reset” the room can help
prevent things from piling up again, keeping your home peaceful
and organized.

Why It's Important:

Without regular upkeep, clutter can slowly creep back in. A weekly
reset allows you to quickly tidy the room, put things back where
they belong, and keep your organizing systems in place. This small
habit ensures that your hard work doesn’t go to waste and that
your space stays functional and stress-free.

How to Do It:

1. Schedule Time: Set aside 10-15 minutes at the end of each week
to reset the room. Treat this like an appointment with yourself—
consistent, short bursts of cleaning are much easier than waiting
until things get out of control.

2. Focus on Key Areas: During your reset, focus on hotspots where
clutter tends to build up, like countertops, entryways, or tables.
Put away any items that don’t belong and quickly tidy up any
areas that have become messy.

3. Revisit Your Systems: Check that your organizing systems are
still working. If things are out of place or difficult to maintain,
make small adjustments to improve functionality.

Pro Tip:

Make it a family habit! Get everyone involved by assigning small
tasks to each family member. This way, the responsibility for
maintaining a tidy home is shared, and it becomes easier to keep
every room in check.



Decluttering doesn’t have to be overwhelming. By following
these five simple steps, you've already taken meaningful strides
toward transforming your home into a peaceful, organized space.
Remember, this process is about progress, not perfection. Even
dedicating a few minutes each day or a weekend afternoon to
decluttering will move you closer to your goal.

Each small step adds up, and the rewards are worth it—Iless stress,
more time, and a home that feels like a true sanctuary. It's okay

if things don’t happen overnight. Be patient with yourself, and
celebrate the small victories along the way. You deserve a space
that brings you peace and helps you focus on what really matters—
whether that's spending more quality time with your family,
focusing on self-care, or simply enjoying your home.

If you ever find yourself stuck or overwhelmed, remember you don't
have to do this alone. Mindful Organizing is here to help guide you
with personalized advice and support. Whenever you're ready, book
a free discovery call, and let's work together to create the organized,
stress-free home you've always dreamed of. You've got this!

Feeling stuck or unsure where
to start? You don’t have to face
the clutter alone!

- - lr , Book a free discovery call and let's

' ~ create a personalized plan to bring
: peace and order to your home.
Together, we'll tackle the overwhelm
and transform your space into the calm,
clutter-free haven you deserve.

Take the next step toward a more
organized, stress-free life!

( Schedule a Free Consultation )

WE HELP YOU FOCUS ON WHAT
TRULY MATTERS—YOUR FAMILY
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